OFFICE OF THE PRINCIPAL MODEL DEGREE COLLEGE, NAYAGARH

No. Z % / Date

RE-ADVERTISEMENT
FOR
ENGAGEMENT OF RETIRED CLERK AS
OFFICE ASSISTANT

Itis proposed to engage Clerks retired from Govt. / Private Colleges, or Departments /Offices under Govt. of Odisha in the
post of Ir./5r./Head Clerk / ASQ [ Section Officer to work as Office Assistant in the Model Degree College, Nayagarh, At-Lathipada)
as per the following criteria:

CRITERIA:

1. Person must have sound health

2. Must have Accounts knowledge {which can be determined from certificate of undergoing accounts training and working as

accountant in any office)

Should have knowledge of compuiter usage

Efficient in noting & drafting

Good at hand writing

Should have good communication and interpersonal skills

7. Must have knowledge on audit compliance, purchase rules ,bills and vouchers etc.

8. Person must be below 65 years of age as on the last date of application.

Terms & Condition :

1. Working hours: 10 A.M. to 5.00P.M. during working days. However, in exigencies of work, he/she may be required to sit late and
may be called on Sundays and other holidays.

2. Engagement shall initially be for a period of one year, or until regular incumbent is available, or till the Govt. desires, whichever

is earlier,

The engagement may be terminated at any time by the Principal without assigning any reason without prior-notice

The engaged person has to serve one month's notice before leaving the assignment.

He/ Shie will be required ta sign in attendance register at arrival and departure time.

shall be entitled to 10 days leave proportionately in 12 calendar months. The un-availed leave cannot be carried forward or

encashed,

Extension of engagement, if any, shall be at the sole discretion of the Govt. in Higher Education Department.

8. The Principal shall not be responsible for any loss, accident, damage, or injury suffered by the individual arising out of execution
of his/her official duty

9. Should not have affiliation to any palitical party.
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Remuneration will be paid as per 0.M. of Finance Department of Government of Odisha (7" pay Commission) Order No.
7022 dt. 17.03.2018
10. Individual engaged shall not directly or indirectly communicate or reveal to any person or persons any matter of the office,
without the written consent of the office.
11. Individual engaged shall not represent or give opinion or advice in any matter which is adverse to the interest of this office.
12. Preference would be given to those retired in the last two years and those who have profound knowledge of accounts, bills,
vouchers, audit compliance and purchase matters;

Interested persons who fulfill the above criteria may apply along with their Bio-data (in the format enclosed) and all self-
attested supporting documents by e-mail or Speed Post/Registered post/Courier services addressed to the following on or before
04.09.2018. Persons those who have applied earlier is response to Advt. No, 1279 / Bt. 16.08.2018 need not apply again
No postal delay shall be considered.

licati hand shall no ined.
Influence in any form for getting the favour of engagement shall lead to the rejection of candidature by the authaority.

Applications received after due date will not be emtertained,
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INTERVIEW (WRITTEN AND P1}, IF REQUIRED, WILL BE HELD ON 07.09.2018 IN THE COLLEGE PREMISES AT 11 AM. IF THE
MUMBER OF APPLICANTS WILL BE MORE THAN TEN ,APPLICANTS SHALL BE SHORT-LISTED.ELIGIBLE CANDIDATES WILL BE INTIMATED
THROUGH e-mail ID and/or through SMS in their respective Mobile Number to attend the interview .

The college authority reserves the right to cancel the engagement advertisement at any point of time without assigning any
reason thereof.

Application is to be addressed to:

Principal
Maodel Degree College, Nayagarh
At/P.O Lothipada
Dist. Nayagarh
PiN: 752079
E-Mall: mdengr2016@gmail.com
ENVELOPE CONTAINING APPLICATION FORM MUST BE SUPERSCRIBED™ APPLICATION FOR THE POST OF OFFICE ASSISTANT”

Ygie
Principal

gree College, Mayagarh

Meme No. 1?‘3:;2'-? fDate_Q_";:l_&)_lﬁ

Copy forwarded to the PS to the Commissioner-cum-Secretary to Government, Dept. of Higher Education, Odisha for the
kind information of CC5.
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&ﬁd’el Degree College, Nayagarh

Meme No. l 5 ag [Date g g
Copy forwardad to the Director of Higher Education, Odisha, Bhubaneswar for the kind information of DHE.
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@ﬂedﬁl Degree College, Mayagarh
Meme No. iﬁa ] [Date 2.%! 8 ) l ':o
Copy forwarded to the Collector and DM, Nayagarh District for his kind information.
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%ﬂﬂ'él Degree College, Mayagarh
Merme No. }%%O fDate E _‘_—_, ! & “ 8
Copy forwarded to the Regional Director of Education, Bhubaneswar for his kind in ation.
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(adoﬂ/el Degree College, Nayagarh
Meme No. 5%525 fDate abls “i
Copy forwarded to the ADM, Nayagath with a request to display the copy of advertisement in the Notice Board of the

Collectorate.
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el Degree College, Nayagarh
Meme No. }1 El E]a /Date 9\5’7 ﬁ)J‘B
Copy forwarded to the DIO, NIC Na*yagarh with a request to upload the advertisement in Mayagarh District Official Portal his

kind information.
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@ﬁl.ﬂegree College, Nayagarh
Meme No. \l @3_ "}' /Date 3
Copy to the College Notice Board and College website, www. mdcnayagarh org.in for his circulation.
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